
\

\

I
I

IN$TTTUTE OF ADTJLT EDUCATION

!c"l c



T

L

INSTITUTE O[' ADULT EDUCATION

STUDEI{TS' BY.LAWS

zam



IISTITUTE OF ADI I'T ED(':C'ITIOr'

P.o Box 2067q'

Dar es Salaam'

TANZANIA.
r?i,. r, or' 2lso8l8 l1 :l
iox. +' 022 2150816

F mail: info@iae'ac tz

\\:eb: lvww'iae'ac'tz 
aD



TABLE OFCONTENTS

TABLE OF CONTENTS.
ACKNOWLEDGMENTS
PREAMBLE

Interpretation

iii
vi
vii

1

PART II: DISCIPLINARY OFFENCES ,4

Maliciously, Damaging, Defacing or Destroying
any properly ........................4

Obstruction.. ........................4

Failure tc comply with a lawful order ..... ... ... . .. ... ...5
Forgery .5

Faiiure to obey any lawful order
Failure to Attend an Authorized Meeting.....

,6

.6

Obstruction of Work or Proceedings............................ 6

Refusal to abide by the Ruling Decision.. 7

Invitation of O utsiders 7

Failure to Pay Tuition Fees 7

@



8

8
I

Holding Unauthorized IAESO or Student

Forming Unauthorized Students' Groups '

Sexual Harassment.. """""' Li)

Embezzlement of Students Organisation Funds """""' 1i

Soliciting MoneY from Students

Failure to Attend Class Sessions

11

t1

Unauthorized Movement of IAE Furniture

t2
12

Travelling outside Dar es Salaam

Damage, Violent/Defacement Conducts'

Theft or Fighting.......

Indecent Dressing..-..-.

Rape ............

Carrying of Lethal WeaPons

DrugAbuse

Baraza....... 9

9

Found within the Institute Premises rvithout r'vritten

permission

Causing Violence

Using Slanderous. ^{busir e- Obscene language""""""
Practicing Graffiti....

13

13

13

14

1A

1l

15

i5

o



PARI IiI: EXERCISE OF DISCPLINARY
POWERS
Disciplinary Authority ..........:....:.................................
Advisory Discipiinary Panel...........
Conduct of Disciplinary Proceedings

P relindn aty Procedures...
Procedures Dtu'ing Proceedin gs
Adducing Evidence

16

16

16

17

t7
22

....,...,..23
D ecis ion of D is cip I in arv Auth ori ty.

PART IV: APPEALS
Appeals Conmittee..
Appeals Proceedings

a/L+

25

25

PARI V: I\.{ISCELLANEOUS PROVISIONS .......,..... 26
Ernergency Need for Orzert Operation ............... ...........26
Saving Provision.............,:...... ..............,..26

-r)



This booklet is the end-product of inputs from
various people, in the form of intellectuaily rich
ideas, time, mora1 and material.

On behalf of the Institute of Adult Education
(lAtr) I wish to register my profound gratitude
to those highly committed individuals, who
operated under the auspices of its councils,
to rvhich the successful procluction of this
document is credited.

The IAtr extends special thanks to the lecturers
of Adult and Continuing Education Str.lclies
(ACES) department for their devotion in

. facilitating success of this Student by-Laws
booklet. Also speciai thanks go to Mr. Beniio
Mandele (Advocate) for technical support
regarding legal issues.

ACKNOWLEDGEMENTS

Lambertha H. Mahai
DIRECTOR

IAE

1

Finally, the IAE thanks Ms. M. Mmbaga for
typesetting the text.



PREAMBLE

Whereas the Institute of Adult Education rvas
establlshed byAct No. 1.2 of 797 5forformulating
and executing programmes for the training of
teachers and administrators of adult edr,rcation
among others.

And whereas the said core purpose cal be
achieved oniy if its members can play their role
in an environment which permits respict to
each other;

Now therefore:
These By-Laws are made to maintain discipline
for the protection of property ald academic
reputation of the Institute and of its mernbers.

Prof. Mushi P.A.K
CIXAIRFERSOIiT OF TTIE IAE COUHCXL
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1.1

1.2

2.O

PART I

PRELIMINARY

These rules sha1l be cited as the
Institute of Adult Education Students
(General Conduct. Disciplinary
offences, proceedings and penalties) By
Laws, 2010 fherein after to be referred
to as "The B1'-Lau-s" and shall come into
force on such date as the council mav
approve.

These By-laws are rnade b1 the council
in accordance rvith the pror-isions of
section 18 of the Institute of Adult
trducation Act, 1975, ll-hose ob-ject and
purpose is, among others. to formr:.late
and execute programmes for the
training of teachers and administrators
of adult education.

In these By-lar.l,'s, unless the context
otherwise requires;

"The Act" means the lnstitute of Adult
Education Act, No. 12 of 7975 as
Amended from time to time.o
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"Appeals Committee" shall mean and
include five persons occasionalll- (ad

hoc) nominated by the Director of the
Institute of Adult Education for the
purpose ofhearing any such appeal but
subject to the provisions of Part iY rule
2 of these By-Laws.
"Director" means the Director of :he
Institute of Adult Education.
"Disciplinary authoritY" means a

disciplinary authority estabiished
by Section 8 of the Institute oi -{i r1t

Education Act, 1975.
"Disciplinary offences" sha11 ha',-e :he
meaning assigned to it by these B'.'-.a"'-s,

"The Institute of Adult Edr-ica-:::'n'
means the Institute of Adult Edr:ca---r:n

established by Section 3 of Act -;- '-2

of 1975.
"Prescribed fees" means the ites as

approved by the council includirg -::s
payable to the student organiza'' :.

"Student" means any Person aC::--l:::1
to the Institute of Adult Educatic,:r :-s a
candidate for degree, advanced Cl:--:::a.
d.iploma, certificate or other as-arc :: ::-e
Institute of Adult trducation. rnc-;--::lq
short-term and occasional studen: s

-at!'--/



"stud.ents organization"
organisation established
student affairs.

means an
to govern

2.1

2.2

Every student on enrolment shall
be supplied with a coPY of these BY-

laws; and acceptance of a place in the
Institute shal1 mean an agreement by

the students to abide by the By-Laws'
The operation and application of the
By-Laws is without prejudice to the
construction and the general laws of the
United RePublic of Tanzania.

Payment of prescribed fees shall be

a condition for registration to pursue
and/or to continue with studies at the
Institute.

@



3.0

PART II

DISCIPLINAR.Y OFFENCES

For the purpose of these BY-laws,
general disciplinary offences shall
include the following:-

(i) Maliciously damaging, defacing
or destroying any proPertY of
the Institute of Adult Education
Community or its (individual)
members.

Any person convicted under
this regulation shall be liable to
replacement or comPensation.

(ii) Act or conduct which is likely to
obstruct or to frustrate or frustrates
the holding of any lecture, class,
research or other instructional
activity authorized by the Institute
of Adult Education Management;
and any meeting, function or lawfu1
activity authorized by the Institute
of Adult Education Management.

@



Any Person convicted under
this regulation sha11 be liable to
rusticatlion for a maximum Period
of one academic Year.

(iiii Refusal or failure to comply with a

lawful order or directive given by any
officer or lecturer lltior on behalf
of an officer or organ' KnowinglY
giving information known to be

ialse or not believed to be true bY

the giver.

Any Person convicted under
this reguiation shall be liable to
suspension (maximum one month)'

(iv) Forging a document, utterlng. a
false st::.-i:r-,,r'i-:nt or perpetrating
forgery with intent to cause loss to
any ptrson, the Institute of Adult
Education or any other institution
whether in cash or otherwise.

Any person convicted under
this regulation shall be liable to
rustication for a maximum of one
academic year.

@
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(v) Refusal or failure to obey any lawful
order issued under the Institrrte
of Adult Education regulations or
ruies promulgated by a competent
organ of the Institute of Adul.t
Education (or recognized).

Any person convicted under
this regulation shall be liable to
suspension (maximum one month) .

(vi) Failure or refusal to attend a
meeting called or authorized by the
Disciplinary Authority, Advisory
Disciplinary Panel or any other
competent organ of the Institute of
Adult Education.

Any person convicted under
this regulation sha1l be liable to
discontinuation from studies.

(vii) Willful obstruction of the work
or proceedings conducted by the
Disciplinary Authority, Advisory
Disciplinary Panel or any other
competent organ of the Institute of
Adult Education.

@



Itny person convicted under
this regulation shall be liable to
rustication for a maximum Period
of one academic Year.

(viii)Refusai or failure to abide bv the
ruling :ii'cj.;jcn and I or PenaltY
made or imPosed bY DisciPlinary
/\uthority or any other lawfui organ
of the Institute of Adult Education'

Any Person convicted under
this regulation shall be liable to
rustication for a maximum Period
of one academic Year.

(ix) lnvitation of outsiders as guest
speakers or social entertainers and
anlr e11r"t guests without consent
or permission of a recognized lawful
organ or individual.

Any person convicted under this
regulation shall be liab1e to ordinary
or a stern warning or rePrimand'

(x) No payment of tuition fees at the
beginning of each semester; any
other fees as specifi.ed by the Board'

@
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t.

AnY Person convicted uincler

this rigulation shall be l:'able

to restiiction from registratiorl'
attendlng classes and sitt'ng for

end of semester examinatioris'

(xi) Conduct :''hi' 1' 'toes or is f ikely'

to cause damage, defacenrent or

violence to Persons or ProPert)/
within the Institute of Adr-llt

Education campus' Such conduct

is that of a student tou'ards another

student, member o:: members of

the Institute of Adult Education

communitY or any emPlo1'ee. or

"*ptoy..* 
of the Institute of Adult

Education.

AnY Person convicted under

this regulation shall be liable tcr

=rr"P"tIlot' 
for one month and' or

t.P.Y the damaged ProPertY'

(xii) (a) Where a stur1ent is chargcd

with the oft'ence of tireft u'lidel'

the bY-law;
(b) Involvement of the Institr-ite

of Adult Educatiorr str-ldeur in

@
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t.

(xiii)

flghting cutside the Institute of
Aduit Education premises.

Any person convictecl under this
regulation shall be liable to
discontinuation from studies/
police referral.

Unauthorized hotding of the
IAESO or Student Baraza or
General Meeting out of the
a.uthorized ones in the Institute
of Adult Education almanac.

An1, person convicted under this
regulation shall be liabtre to stern
lvarning or reprimand.

Forming or establishing
unauthorized students, grouplat the Institute of - Rdult
Education premises or Institute
of Adult Education community
at large.

(xiv)

Any person convicted under
this regulation shall be liable to
rustication f,or maximum of two
semesters or one academic vear.

@
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(xiii)

(xiv)

flghting cutside the Institute of
Aduit Education premises.

Any person convictecl under this
regulation shall be liable to
discontinuation from studies/
police r-eferral.

Unauthorized holding of the
IAESO or Str_rdent Baraza or
General Meeting out of the
authorized ones in the Institute
of Adult Education almanac.

Any person convicted under this
regulation shall be liable to stern
lvarning or reprimand.

Forming or establishing
unauthorized students, groupi
at the Institute of Adult
trducation premises or Institute
of Adult Education communitv
at large.

Any person convicted under
this regulation shail be hable to
rustication for maximum of two
semesters or one academic year.

@
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(xv) Sexual harassment of rvhatever

[inJ prrv"ical or PsYchological
in nature bY their sex, shall not

U" tot.tu-t.d. fft= maY include

;;, repeated and unwanted

u"luur, PhYsical or gestural

sexual .drrttt""; or sexuallY

exolicitlY derogatory statements

or' sexuallY discriminatory
statements or sexuallY

discriminatory remarks made

Uf u 
",.rA"nt 

of the lnstitute of

aA..ft Education' AnY offensive

remarks/ gestures may be

interPreted as offending to a

fe11"* student (Victim), intended

to *"f.. him/her feel threatened'
tt-r-r-*ilirt"d,' Patronized or

;;;;;*;e or to interfere with the

;;;;;."' smooth and Pe-acefui

i*"""""" of his/her studies'

Anl Person convicted under

tirii ,ig"ration shail be liable

io "*rliision 
or rustication lor

a maxlmum of two semesters or

one academic Year'

@



(>rvi) Mismanagergrent and/or embezz
lement of students organization
funds andf or of any other
recognized student society
established under the auspices of
student organization's constitution
currently in force.

Any person convicted under
this regulation shail be iiable to
refund / police referral.

(xvii) Collecting or charging money
from any student or student
group rvithout prior permission
b5r :he Institute of Adult
Education organs. i.e. Dean of
students.

An), person convicted under
this regulation shall be liable
to refund/suspension of one
semester.

(xviii) A11 students shall be required
to be present at all classes,
sessions, tests, assignments,
practicals and examinations
scheduled for the course.

@
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Any person convicted under
this regulation shall be liable
to ordinar5z or stern warning or
reprimand.

(xix)

(xx)

No student sha1l travel outside
Dar es Salaam during semester
time. Permission to travel for less
than a week must be obtainedin writing from ttre Dean of
students and notification to
the coordinator of studies and
subject lecturers. permission
to travel for more than a week
shall be obtained from the Dean
of students and notifled to heador oepartment.

Any O"r"o, convicted under
this regulation shall be liable to
stern warning or reprimand or
expulsion or study year referral.
_Unauthorized movement of theInstitute's furniture (tabies,
chairs) is stricfly forbidden.

4ly person convicted under
thi.q regutation shaiL Ue fiati" io
written warning or reprimand.

@



(>r-xi) Founci witi-rin the Institute,s
premises without written
permission v,hile serving a
disciplinary punishmer:"t.

I

I

Any person convicted i_rnder
this regulation shali be liable to
discontinuation from studies.

(xxii) Using force or causing violence
against or striking a fello'"r,
student, an offi.cer 0r any
rnember of the Institute of Adult
Education Community in the
Institute of Adult Education
premises.

I

I
I.

(xxiii)

Any per"son con,ricted under
this regulation shall be liable to
rustication for a rnaximum of
nine months or one academic
Year.
Use of slanderous, abusive,
obscene or threatening language
by any student against any officer
or employee of the trnstitute of
Adult Education in the course of
performance of such officer's or
ernployee's duties.

@
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AnY Person cr:nvicted under
tfri.t iigrtu.tion shall b: 

,i1",Y.':to isuspension of a illax1lfluril
perir-rd of one month'

{xxiv} Pt';tcticing graffiti {havc writirlgs
of defamatory literature) - ot'

ultering insults bv any st't'tdenl

oli group of students to any

.*P"toY." of Institute of Adult
tlducation or against the
institute of Aclult Education'
governrnent or an-Y civii leader'

AnY Person cr:nvicted rtnder

thil regulation sI-rall be.ljabie to

"ruP.r"io" 
for a maximr-im of

one month.

(xxv) lnclecent dressing such as very

tight or short clothes' sLiPPers'

shorts, caPs'
AnY Person convicted under
thil regulation shall t.,le liab1e to

stern warning or: rePrinrand cr

exPulsion'

(xxvi) Rape or ind'ecent assurult"

@



,\rr. per:oi,,, :":[:l'1"']:fi:
thil regulation sni

ar'"r"=;;;tion for a maximurn

o.t,"J "r 
two semes[:"rJ#l,1

ocademic Year or P

, : ::r i ii u ir au thoriz.:-i,fgJl-" 
;.1, l";t j}

\\ eapOnS Wltlllll t""'^^','l---.*,hi.-h

AdulL Education Premises whtcn

t"-Gt, to jeoPardize Peace'

Art"'' Person couvicte<l 111::
ir.i'. 

""g*r"tio" 

shall be '"u':"-
to t''rci'inarY ol stern rtrarning or

rePrimand'

, :,:r. i : i' :.i I rr o lrirr g rr'1"1] 

"1"1 

". # ";*"J,substance u
tJ =tttttly forbidclen wrthin" ano

o''rtside the Institute of Adutt

Education'

An Person convictecl tll{:t
this resuladon sha1l o'" ]li:1"
to expulsion ol d'iscontintratron

from studies'

@



PART INI

EXERCISE OF DISCPLINARY POWERS

4.0 In the exercise of his statutory functions'

,fr. Cfr*f Administrative Offlcer' who

shall ser-ve as a chairperson' as the

;l".tpli""ty authority, sha1l normally

f. """i"t.d 
by an Advisory Disciplinary

Panel consisting of:' -ii - 
n..r, oi Students who shall

serve as secretary;
(ii) Coordinator of Studies i'or

Certifi'cate and l)iPloma or

Bachelor's Degree;

(iii) Legal Advisor;

i*i 'lwi students appointed bv. tire
\- / 

Stuclents' Organizatiotl provided

that the Chief Admiriistrative
Officer is satisfied that the

aPPointed students are ncrt

directlY related to tkre case'

(v) One Person elected bY the

Academic staff from their
association;

(vi) Dean of students from any

institution under NACTE

@



4,1 The Chief Administrative Officer shall
appoint or designate such officers of the
Institute, as he deems flt, to assist the
disciplinary authority in the prosecution
or conduct of disciplinary proceedings
before the Advisory Disciplinary Panel
or the Appeals Committee as the case
may be.

Prellminary Procedure
(i) When a comPlaint is made

to, and information is received
by the DisciPlinary AuthoritY
that a student has committed
a disciPlinary offence, the
DisciplinarY AuthoritY sha1l
make preliminary inve stigation
ofthe case.

'Where a complaint is made bY
any person or bodY charging
a student with a disciPlinary
offence, such offence shall
be formulated in writing and
addressed to the DisciPlinary
AuthoritY.

(ii)

(ii1) For the avoidance of doubt,
thc i'iiciplinarY AuthoritY

@



,il

may summon the student or
any other student or Person
who is conversant or suPPosed
to L'ic i.. rrltrcfsafrt with the
information or facts of the
comPlaint to appear before

the disciPlinary authoritY or
an investigation officer for
examination or interrogation'

(iv) If the Disciplinary Authority is
of the oPinion that no Prima
facie case has been made out
against the student, he/stre
shal1 inform both the student
and the comPlainant of his/
her decision not to hold anY

disciPlinary Proceedings,
in which case, no further
Proceedings shall lie in
resPect of that comPlaint or
information.

(v) Where the DisciPlinary
authoritY is of the oPinion
that a Prima facie case for a
disciplinary action is disclosed,
disciplinary Proceedings shall

@



be held so as to determine the
case in dispute.

(vi) The Disciplinary Authority
shall serve upon the student
and the complainant a proper
notice. Such notice shall
speciff the charge or charges
in respect of which the
disciplinary proceedings are to
be held, and shall inform the
charged student (hereinafter
referred to as "the student,,
and the complainant of the
time and place for holding the
disciplinary proceedings;

In this paragraph oa

proper notice" in terms of
time means notice giuen
within a reasonable time
ii,'.tuided that such time
shall not be less than
seuen dags from the date
ofseruice ofthe notice on
the student to the date of
holding the disciplinary
proceedings;

@
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(vii)

(viii).

(ix)

Either Party shall, for the

purpose of his/her defence or

i"pty, as the case may be, and

,po.."qr.st in writing for that
ortoo". to the DisciPlinarY
autiroritY, be entitied to be

supplied bY the DisciPlinary
AulhoritY with a coPY of -an
explanaiion, .answers or other
dotuments given or sent to the
Disciplinary Authoritl' bY or
on b-ehalf of the other Partv;

Either the comPlainant. or
the student may at anv tlme
prior to the date of holding
tn. disciplinary Proceedings

"eru. 
uPot the other, notice

in writing asking him/her to
admit in writing anY facts or
produce anY documents ri hich
are sPecifiea in such notjce
materlal to the comPlainant or
information or defence, as the
case maY be;

The disciPlinary authoritY maY

"rrrrr*orranY 
witness to attend

the iiscrPiinary Proceedings

@
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at the prescribed time on the
appointed day;

The. discipiinary proceedings
shall be open, and shali 5e
held in public;

Provided that the Disciplinary
Authority fr&y, if ire/snl
thinks fit, at any stage ofthe, d.isciptinary proceedings
exclude the public generaliy or
any particular person;

At the opening of thecljsciplinary proceedings, the
charge or charges shall 6. i.ra,
and, if the student concerned
1s 

not present, the Disciplinary
Authority shall satisfy himselfi
herselIthat proper notice of the
ots.clpllnary proceedings was
duly served on the student.

(x)

I

ir
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A.

sl-rpPort thereof;

The DisciPlinary AuthoritY shall

then give an oPPortutllv t" 
-:1:

S,ra.i-tt to state his/her case

and Procluce eviclence in suPPort

thereof;

At the conclr-rsion ol ti-ie case by

,fr""'^=,ra"", the co::lciai'nant

shall not, without si'-cr 'i '"i"^r:i
the Discipiinary '\r""r' 

-::-- rr!dNL

an address in rePlr '

The DisciPlinary Au;n':rir'- shall

i"*-,ig"tt anc1 ire-teririne any

;t";;;:;.i.rrcd.to h'ir'' : :: it rvith

a*" ,.g*a to the la'"i' t f I " iCcnce

u"a slbject to these 81"-Laws'

shali be entitled to d'eieririne his/

her/its own Procedure ior axY

ot"i..at"gs beto''e him 'her/it'

ffi\:=/



Addueing Euidence

4.3 (i) Evidence may be taken by thcpisciplinary Authority by;;; or rvrittenstatement;

(ii) Where a witr
sh e s h arr r rlf,i".",, :"^"iff :#er,il"; *:j,which caued him/her ,;; ii-r; cross_

:1fiffi1:1/l:"n" ott'e' Partv u4riclt

D e^ci s i o n of D is c ip lin aty Au t ho ri tu.r.+ r ne decision o,f the Disciplinar],Authorit1,
arrived at with ar. ."gr.J i;iir^; advice.of the Advisory Uscipilrrary O"rrnr, 

"fr.fibe recorded under iri"7frJ.^ o*r, t rrraand shall be
h e, s. r r i n a;r',.*X"T1"'ri,i""1":n:?,Y
f,t. 

-/ vrre rrjq-

@
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APPEALS

5.0 (i) Appeals by an aggrieved Party af;ainst

a ae.i"iot, of the Disciplinary Authority
shall tie to the DisPiinary APPeaIs

Committee, whose members sha1l

constitute:
1. Director; who sha-1l sen/e as a

' ChairPerson
2. iHead of ACES d'ePartmer-rt rvho

shall serve as a secretarl
3. Academic Coordinator
4. Legal Offlcer
5. Prisident of Students' Association

6. Dlrector of Studies frorr any

institution under NACTtr

Any member of the Panel u'ho. took part

i., ifre degision which is the sr:biect of an

appeal before the Appeals Committee'

shall not take part in the hearrlg of

such aPPeal;

An aggrieved Party, upon giving notice-

rvithin seven days aftdr the decrsion of
' his/her intention to appeal' ma1'appeal

@



to the Appeals Committee within 30 days
from the date the decision was passed
and. such appeal shall be in writing,
setting out the giounds of appeal;

(ii) The Appeals 'Committee shall meet
within 1a dHys fOllowing the receipt of
an appeal;

(iii) When an appeal has been lodged with
the Appeals Committ"", 

"*e"ution of
any-penalty imposed by the Disciptrinary
Authority shall be stayed pending the
determination of such appeal; -

(iv) At the hearing of an appeal by the
Appeals Committee, the parties
concerned shall be entitled to be
heard. No other person in defence
of or representative capacity for the
aggrieved party shall be allowed to
appear before the Appeals Committee.

In determining an appeal, the Appeals
Committee shall have powers to conhrm,
vary or set aside any decision reached or,
within the prescribed limits, to enhance,
or to reduce or set aside any penalty
imposed by the Disciplinary Authority.

-,
-/
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PARTV

6.0

MISCELLANEOUS PROVISIONS

(i) Where there is an emergency need
for overl operations of security officials
or police offi.cers amidst students in
student compounds, the students'
organization will be informed as soon as
possible of such presence;

(iil The Disciplinary Authoritl' shall
institute all proceedings and mal'lodge
or defend any appeai before the Appeals
Committee;

(iii) These By-Laws are not exhaustive
of rules and regulations governing
students conduct at the Institute and
do not exclude the application of special
regulations applicable in specrfic organs
of the Institute such as the Institute
Library, Examination Regulations etc;

Saalng proaision
This By-Laws package does not render all
the subsisting proceedings commenced
prior to its making under anv regulations
as void. Such proceedings shall continue
and have lffent 3s' if commenced under
this By-Laws.

@
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