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l. Preomble

This Chqrter sholl oPPly to the lnstitute of
Adult Educotion (lAE). The Chorter hos been

odopted by the IAE Monogement during its

Meeting held on 3rd December,2O2O.

2. Mqndqte

The lnstitute of Adult Educotion ICT

Steering Committee hos been estoblished

in qccordonce with Section l8(l ) of the

e-Government Act No. l0 of 2019 to provide

technicol guidonce on implementqtion of ICT

inifiotives.

3. Purpose of the Chorter

ln corrying out its roles ond responsibilities set

out in Section l8(3) of the Act, the Committee

sholl ot oll times recognize its overriding
responsibility to oct honestln foirln diligently
ond in occordonce with the low in serving

the interest of the Government of the United

Republic of Tonzonio.

The purpose of this Chorter is to describe,

roles ond responsibilities, composition ond



meeting offoirs occording to which the

Committee sholl operote.

4. Composition ond Quorum of Commiltee

The committee sholl be composed of minimum

of six ond moximum of seven members in

occordqnce with Section 18(2) of the Act os

follows:

i) Director who sholl be the choirperson
of the committee;

ii) Heod of ICT Unit who sholl provide
secretoriol duties fo the committee;

iii) Heod of Plonning DePortment;

iv) Heod of Procurement Unit;

v) Chief lnternol Auditor;

vi) Chief Accountont;

vii) Heod of Adult qnd Continuing Educotion

Studies Deportment; ond

viii)A member f rom the MinistrY of
Educotion, Science ond Technology.
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lnstitute in order to meet complionce

requirements;
yi) To ensure optimol resource utilizotion in

ICT initiotives implementotion, including

proper monogement of infrostructure,

humon coPitol ond finonce;

vii) To undertoke continuous monitoring

ond evoluotion of institutionol ICT

proiects to ensure onticipoted benefits

ore reolised;

viii) To opprove ony other institutionol

e-Government sub-committee os mqy,

from time to time, be constituted qnd

oddress sPecific reloted motters;

i^) To prePore ond submit quorterly

e-Government progress report to the

AuthoritY; ond

x) To perform such other functions os moy

be directed by the Accounting Officer

or AuthoritY.
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6. Conduct of Affqirs of the Commillee

I
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6.1 Meetings

The Committee sholl determine the conduct of
its meetings os follows:

o) To meet once in every three months;

b) Two third of the members sholl form q

quorum for meeting;

c) An ordinory meeting of the Committee
sholl be convened by the Choirmon,
ond the notice specifying the ploce,

dote ond time of the meeting sholl

be sent to eoch member ot their usuol

ploce of business or residence;

d) Where the Choirmon is unoble to oct
by ony reoson, the Vice Choirmon,
selected omongst members Presenl,
sholl convene the meeting;

e) The Committee moy review its own

decision mode under this Chorter;

f) Decision of the Committee sholl be

decided by the moiority of the vote

of the members present ond in the



event of the equolity of the vote the

Choirmon sholl hove o costing vote;

g) The Committee moy from time to time

co-opt ony person whose presence is

in its opinion desiroble to ottend ond

to porticipote in the deliberotion of
the meeting of the Committee ond such

person sholl hove no right to vote.

h) Members moY ottend meetings of
the Committee by teleconference, video

conference, or by similor communicotion

equipment by meons of which oll persons

porticipoting in the meeting con communicote

to eoch other.

6.2 Agendq ilems for commillee meelings

Agendo of the Committee moy be determined
in following monner:

o) The choirperson of the Committee,

in consultotion with the Committee

Secretory will develop the ogendo ond

circulote to members before due dote of

the meeting;
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b) A detoiled ogendo ond, to the exfent
feosible, supporting document ond
proposed resolutions will be provided to
the members ot leost seven doys prior to
eoch Committee meeting.

6.3 Minutes of the commillee meelings

The Secretqry sholl record minutes in proper
form of eoch meeting of the Committeq to
be confirmed by the Committee in the next
meeting.

6.4 Communicqlion ond reporling
responsibilities

The Committee sholl quorterly report to
e-Government Authority ICT implementotion
issues ond progress.

7. Review of the Chorter

This Chorter sholl be reviewed ofter every
t\Mo yeors or st time whenever the need
o rises.
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lssued by the Monogement of the:

lnstitute of Adult Educotion,

P. O. Box 20679,

Dqr es Soloom.

.:€€j| /='- \
)rgneo:

o o te, .P.-e.-c.i T P.9.1..?9.?9

Dr. Michoel W. Ng'umbi

Director
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