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It Extm in at io n Re g u I a tio ns

pRrf;mTLE--PD R1,WP)D

Assessment stonds qt the centre of ony effective educotionol system.

It ploys o very cruciol role in educotionol institutions becquse it forms

meqns for ossessing teoching ond leorning ochievements. Exominotions,

tests ond other ossignments given to leorners ore common tools for

conducting teoching ond leorning ossessment, which encomposs the

process of gothering informqtion in order to determine ochievement

level of the stoted leorning obiectives.

l

Assessment of teoching ond leornlng is importonl ond useful to leorners,

focilitotors, implementers qs well os society ot lorge. Leorners use

qssessment results to deted their progress. Also, the exercise of ossessing

leqrners qnd the qssessment results motivote them lo leorn further.

Focilitqtors use ossessment to know whether their leoching obiectives

ore successfully ochieved or not. Assessment helps them to verify the

extent to which leqrners hove ocquired the necessqry knowledge,

skills ond ottitudes; determine problems in teoching ond leorning; ond

determine qdditionol leorning octivilies to be undertoken to consolidote

leorning. To the progrqmme odministrofors, qssessment shows whether

or not the progromme obiectives qre qchieved qnd moke iudgement.
Here, ossessment forms the bosis for progromme evoluotion. Society

use ossessment results to delermine groduotes' knowledgg skills ond

qttitudes. lt is this importonce of ossessments thot colls upon educotionol

institutions to cleorly stqte their ossessment procedures, guidelines ond

regulotions.
r l .. rl ,. wa-lrrt:*

The rnstitute or Adurt Educotion (rAE) h.,l:1;::r'#'^in 
'::iJi,,'|i,n;ffi1''"""

com petence-bosed curriculo for Post-Second ory Educotion Prog rommes

I



Examin ati o n Re g u latio ns

such os Technicion Certificote in Adult ond Continuing Educotion (TCACE);

Ordinory Diplomo in Adult ond Continuing Educorion (ODACE); Bochelor

Degree in Adult qnd Continuing Educotion (BACE) ond Bqchelor Degree
in Adult qnd Community Development Post-P- rimqrif ftuco t i on

d

Secondory Educotion through Open Distonge Leorning (ODL). These

exominotions procedures ond regulofions hove been formuloted in

order to focilitote ossessments of teoching ond leorning progrommes

ot lAE.

,,'lf,sqndq *tR Me* i'tAr*
Choirperson of the IAE Council
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E xa mi n ati o n Reg ul atio n s

PART I

P R E LIMINARY PROVISIONS

- : :ocurnent sholl be cited os the lnslitute of Adult

! :- cction Exominotions Regulotions.

n this document, unless the context requires otherwise:

"Abscond" meqns obsenting oneself from studies or from

sitting the exominotion without officiol nolificotion;

'Acqdemic Committee of the Council" mecrns o body

estqblished under Pqrt ll in this document;

'Appeol" meqns on oction whereby o condidqte

oggrieved by the decision of fte exqminers lodges his/

her comploints to the lnstitute;

"Condidote" meons o student who is toking exominotions

qdministered by the lnstitute;

"Combined results" meqn o combinotion of results of the

qcodemic yeor's First qnd Second semesters oggregoted

together;

"Continuous Assessment" meons ony form of leorning

evoluotion such qs clqssroom tests, proiecls ond

ossignments mqde before sitting for Sem6sterfFinal

Exominotions;

Citation

Definition of
u Terms

!

I
I

I



I Exsmination

"Disconlinuotion" meqns stoppoge of q student from
continuing with studies ot the lnstitute;
"Exominolion" meons o meosurement of leorner,s
ocqdemic qchievement ottempted when the semester in
progress, ond ot the end of o semester;

"Exominotions Boord" meons on orgon estoblished by
the Council qnd entrusted with the tosk of scrutinizing
ond odvising on lnstitute's exominotions motters;

"Exominotion Offence" meqns on ottempt to cheot
or on oction of o condidote thot indicotes thot he/
she is not ocodemicolly honest before, during or qfter
Exominotions;

"Exominotions Officer" meons o person employed
on terms ond conditions os considered necessqry for
performqnce of exominotions reloled functions ot fhe
lnstitute;

"Exominqtions Secretoriot', meons o body of Insfitute,s
officiols oppointed to work ond decide on exominotions
mqfters ot preliminory levels;

"Externql Exominer" meons on expert from outside the
lnstitute who is oppointed by the lnstitute to moderote
exominqtion questions, onswers ond condidofes, scripts
ofter being worked on by the internql exominer(s);

"Fieldwork" meons procticol work officiolly done by
students outside the clossroom;

2

l
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- _ _ -:ii\u\els exqm\nOtions mottersi

:r;:;.-;;;i-h\o\N'::\\-=

continuin g with studi es ot' tt' In's\rSe;

,rExominoti6n" me0n5 q meosurement of leorner's

ocqdemic ochievement ottempted when the semester in

progress, ond ot the end of o semester;

"E-eminotions Boord" meons on orgon estoblished by

the Counci\ ond entrusted with the tqsk of scrutinizing

-.-:' ': c\eq\
- _- :-':re)

b ..otions

\
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Examination

Meeling" meqns o body of internol
those who hove porticipoted in the

teochil-.q process, which sholl scrutinize exominqtions
results prior to tobling them before the Exominotions
Boord;

"lnterncrl Exqminer" meons o module expert from within
the lnstitute, who sets exominotion questions ond their
(1n5\e ers;

"invigilcrtor" meons on officer in-chorge of condidotes in
r,rn exominotion room to ensure thot the exqminotion is

proner"ly ond smoothly conducted;

"Moelule" meons o self-contoined pockoge of leorning
reloted lo on ocodemic progromme studied by o student
during o semester;

"Poss Mork" meons o score below which q condidote is

deemed to hove foiled;
"Reseorch" meons on individuql student's reseorch work
involving moior proiects ond on lndependenf Study;

"Speciol Exominntion" meqns on exominolion, which
is done by cr condidote who missed the regulor
exominrrtion, be it fir,st sitting or supplementoryi ond

"Supplementory Exominotion" meons on exominotion
done qs q seeorrcl chonce by o condidote who foils in
modules during his/her first siiling.

3
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E xa m i nati o n Re g ul atio n s

PART I!

BODIES RESPONSIBLE FOR EXAMINATIONS

ADMINISTRATION

Exqminotions Unit Duties:

o). To coordinote oll Exominqtion Affoirs;
b). To colloborofe with responsible qcodemic

deportments to plon for ond prepore
exqminotions time tqble for qll progrqmmes
including room ollocotion;

c). To prepqre ond disseminote exominqtion
rules ond regulotions;

d). To store post exominotion onswer booklets in
sofe custody; ond

e). To prepore tronscripts ond provisionol results.

2.2 There shqll be the Exqminotions Secretoriot. The
secretoriot will be composed of the Exominqtions
Officers qnd three members of qcodemic stoff
oppointed by the Deputy Director-Acqdemic from
the deportment thot offers frqining. The Deputy
Director-Acodemics will be the choirperson of the

Examinations
Unit

Examinations
Secretariat

4

2.1 There sholl be on Exominqtions Unit, which will be
responsible for doy-to-doy octivities pertoining
to lnstitute's exominqfions. The Unit sholl hove
exominoiions officers, ond it will be under the
Office of the Registror.
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lrlri',qtlen5 Secretoriot ond the Secretory will
: = 

ir): E,.ominotions Officer.

! < : r:nctiorrs Secretoriot Duties:

!l. Tc po!'ticipote in exominotions preporotioni
l-,) .]b leeoive and review exominotion results;

cl. To reconrnrend condidotes who hove successfully
p(1ssed exqminotions to be oworded lheir
clegree, diplomo ond certificote or other oword
erf tlie lnsfitute;

rl). To sr.rbmit exominqtion resulls to the lnternol
Exominers' Meeling, Exominotions Boord, ond
Acr:demic Committee of the Council ond to the

IAE Governing council;

ei. Tei odminister implementotion of exominotion
pracedures ond regulotions; ond

f). To deol with oll problems pertoining to
exominolions such os oppeols ond exominotion
!r'regulorities.

2.3 Tlrere sholl be the lnternol Exominers'Meeting,
v,hich will scrutinize exominotions results ond
iiregulorities os well os propose possible

remedies before recommending the results to
the Exominotions Boord. The lnternol Exominers'
lvleeting sholl ccnsist of the following members:
or). Depr-rty Director (Acodemic, Reseorch

ond Consultoncy), who will olso be the

Choirperson;

Internal
Examiners
Meeting

5
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l b). Registror;

c). Heods of ocodemic deportments;
d). All module f ocilitotors in o porticulor

Semester; ond
e). Members of Exominotions Secretoriot.

2.4 fhere sholl be the Exominotions Boord, whose
members sholl be oppointed by the Choirperson of
the Council. The Boord sholl comprise the followirrg
members:

o). The Director who sholl be the Choirperson of
the boord;

b). The DDARC who sholl be the Secrerory of rhe
boqrd

c). ExominotionsOfficers;
d). Heods of Acodemic Deportments, which offer

progrommes under NTA system;

e). The Registror;
f ). One representotive f rom the students'

orgqnizotion; ond
g). Three members f rom other technicol institutioris

occredited by NACTE.

2.5 The Functions of the Exominotions Boord sholi be:

o) To receive, discuss ond recorirnientj

exominolion results for the qwords of the
lnstitute of Adult Educotion;

b) To odvise on ocodemic qctivities of the
lnstitute especiolly those pertoining ro

exominotions;

Examinations
Board

6



Examination

c) To receive ond scrutinize exominotions

irregulorities ond propose recommend

octionsi ond

d) To declore provisionol exominqtion

results of q semester.

2.6 There shqll be two meetings of the Exominqtions

Boord in every ocodemic yeor: one for tobling lhe

First Semester exominotions results qnd the other

for tobling the combined results for the First ond

Second Semesters for both conventionql ond Open

ond Distqnce Leorning progrommes.

I

2.7 There shqll be on Acodemic Committee of the

Council, which sholl monitor ond moke decisions on

oll qcqdemic motters of the lnstitute. The.Acodemic

Committee sholl include q representotive from

students' orgonizotion ond ocodemic stoff
osso€iotion. Members shqll be oppointed by the

Choirperson of the Council.

Academic
Committee

7
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PART III

3.0 ADMINISTRATION OF EXAMINATION

3.1 (o) Time for odministrotion of exominotions sholl
be duly indicoted in the lnstitute's ocodemic
cqlendor.

(b) The timetoble for exominqtions sholl be
releqsed two weeks before commencemenf of
exominqfions.

(c) All exominqtions shcrll be centrolly qdministered
under supervision of the Registror.

3.2 There sholl be the Exominers thot sholl constitute
both internql ond externol exominers.
(o) The following sholl be regulotions perroining
to internol exominers:

i. The internol exominer sholl submit the
specified stondords of exominotion
popers (questions) in o seoled ond signed
envelope to the Exominqtions Officer crr

the rime he/she will be osked ro do so.

ii. The internol exominer sholl be required rr,
mork the exominotion scripts ond conrplete
relevont mqrk sheet together wifh dolcl
ond comments relqted to performqnce of
exqminotion by condidotes.

iii. The internol exominer ond other officers
involved in the whole exominotion process

Administration
of

cxamina1ions

Examiners

8
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I

:-: :: -::- -:: -c ooserve ond sustoin
ie:'s:, :i .re exominotions.

: -3 j: o*ing sholl be regulotions on conduct of
a.r'e'-: exominer:

i. An externol exqminer sholl be qppointed
by Deputy Director (Acodemic, Reseorch
ond Consultoncy) for the exominotion in
which he/she is on expert. The ocodemic
Committee will qlso be notified on
qppointment of Externol Exomlners.

ii. The terms of oppointment of the externol
exominers sholl be in occordonce with
the regulotions of such oppointment os
stipuloted in the letter of contrqct.

iii. The externol exominer moy propose for
substitution of exqminotion questions in ony
question poper submitted for moderotion
ond provide corresponding solutions.

iv. On the bosis of the comments ond
suggestions of the externol ond internol
exominers, the finol questions shqll
be selected ond qssembled by the
Exominotions Secreto riot.

v. The externol exqminer,s morks, recorded on
the cqndidqte's scripts, shqll be overriding
unless there is o technicol error detected by
the Exominotions Secretoriot deliberoting
on the relevqnt exominotion results. The

I

l
l

I
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Exominqtion Secretoriot meeting will
resolve the difference by deciding on the
proper mqrks to be oworded in such coses.

3.3 Preporotion of exominotion questions sholl be os

follows,

o) Exominotion questions sholl be set by module
or subiect tutors/lecturers (focilitotors), or ony
other oppointed person, ond they sholl be
submitted to the Exominotions Office.

b) The questions sholl then be scrutinized ond
moderoted in o confidentiolmonner by externol
moderotors. Under speciol circumstonces,

internol ocqdemic stoff con be oppointed os

moderotors.

c) The exominqtion questions sholl be typed under
supervision of the Exominotions Officer ot o

selected secure ploce.

d) Proof reoding sholl be done by the Exominotions

Secretoriot.

e) The exominqtion popers ond scripts sholl be
ploced under custody of the Exominotions

Officer.

3.4 The following sholl be guidelines for exominotion
venue qnd timetoble:

o) The exominotions sholl tqke ploce ot opproved
venues indicoted on the timetoble;

b) lt sholl be the duty of the condidote to consult

Type setting
andprinting of
examination
questions

i j-7 ,''l

a

Examination
timetables and

venue

IO
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t

lhe iirnetoble <rnd os.ertoin the exominotion

to b€ s<rt for eoch doy; ond

c) Condidotes will sit in qn orrongement thot
will be deemed to be oppropriote qnd the

invigilotor hos o mondote to moke ony chonge

of rhe sitting plon during the exqminqtion

session.

I -' I i;e 16ll6v,.,iug sholl be regulotions governing

:':ar rino!ions invigilotiorr:

e ) All Excrminqtion-c sholl be invigiloted by

fhe ocodemic stqff oppointed by the

Deputy Direetor (Acodemics, Reseorch ond

Consultoncy).

b) The corrdidote will not be ollowed to enter the

exqmincrtion ofter holf on hour hos elopsed

since its contmeneement"

u) Tlie invigilotor sholl not ollow o condidote to
leove the exominotion room before holf on

hour elopses f rom the stort of thot exominotion

ond when holf on hour remoins to finishing

timq unless il is obsolutely necesscrry qs it will

be decided by the invigilotor.

d) The invigilcrtor sh<rll record ottendonce by

<relrlinistering q form on which oll condidotes

will vrrite their exominolion numbers ond

siE*otures.

e) The inrigiletor shqll ensure thot ot the end

+{ tl'e exominution, he/she hos collected oll

Examination
Invigilation

t

ll
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i

the onswer booklets, used qnd unused ond

other exominotion moteriols, which ore in the

exqminotion venue.

f) The invigilotor sholl immediotely report,
in writing to the Exominotions Officer,
ony irregulority cose detected during the

exominotion.

g) All invigilotors sholl fill in the invigilotor's
report ond sign o speciol exqminotion log-
book upon returning oll exominotion moteriols,

used ond unused, to the Exominotions Office.
h) All condidotes' exqminqtion scripts must be

::::*, 
before the invisilotor(s) leove the

L
12
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PART IV

EXAMINATIONS ETIGIBII.ITY AND CONDUCT
OF CANDIDATES

u.l A condidote shcrll be eligible for on exominolion ot
the lnstitute ofter fulfilling the following conditions:

o) He/she is registered for on exominotion in

modules token;

b) He/she hos ottended ot leost 75Yo of the

leorning sessionsi

c) He/she hos completed oll exercises in continuous

ossessments ond he/she hos possed.

d) He/she hqs poid required lnslilute's f ees,

unless otherwise permitled by the responsible

Deportment.

e) A condidote who requests, ond gels permitted,

to postpone studies will

resume studies in not less lhon two yeors.

f) Coses of postponement due to illness or other

reloted reosons must be reported before lhe

time of sitting for the exominotion.

S) Postponement sholl be for o semester or qn

ocodemic yeor, os the cose moy be. The moximum

period for o student to postpone his/her studies

will be two ocodemic yeors. However, on expiry
of the first occrdemic yeor, o student must seek

for o second postponement ofresh.

h) ln cose o condidote hos suddenly follen ill during

, l, 
'{"

r3

1I

Studies/Exirms

Postponement

Registratiorl

efuibility and
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the exominotion, o report by the invigilotor sholt
be writlen qnd sent to the Exominotions Officer.

4.2 Eoch condidote sholl be required to observe oll the
regulotions pertoining to conduct of exominotions.
The regulotions ore os outlined below:
o) Eoch condidote odmitted into the exominotion

room sholl hove o student's identificotion cord
beoring his/her registrotion number.

b) AII condidotes will ossemble outside the
exominotion room ond will only enter if ond
when ollowed to do so by the invigilotor.

c1 B:fu,e entering the exominotion room, eoch
condidote sholl be inspected by the invigilotor
to ensure thot he/she is not corrying with him/
her ony unouthorized moteriol(s) like mobile
phones or ony oudio or visuol moteriol, lecture
notes, piece of poper, correcting fluid, blotting
poper, text-book, dictionory ond ony other
prohibited mqteriols unless expressly permitted
in the specific exominotion.

d) Borrowing of working tools f rom onother
cqndidqte in the exominotion room is prohibited.

e) Cqndidotes will stort writing ofter they ore
ollowed to do so by the invigilotor <rnd they will
stop writing when they ore told to do so.

f) All exominotion questions sholl be onswered in

the qnswer booklet provided ond no cqndidote
is ollowed to detoch ony poper fronr thot
onswer booklet or script.

Regulations
pertaining to
examination
candidates

14
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g A rorg , .r,ork(s.l must be written on the lostpoge of the on:
conce/ted,,rorsh 

*;lj:'[:.il 
T'1 T:invigilotor.

h) Condidotes ore prohibited from writing or
.. onnofoting in fhe quesfion popers.
i) Condidotes ore not ollowed to distrocf other

exominees'ottention by octions such qs smoking,
commofions, telephone noises ond reloted
disturbonces in the exominotion room.

4.3. Cheoting sholl be defined crs crny oct of usingunouthorized moteriols, giving or receivingunouthorized moteriols, giving or receiving
unoufhorized ossistonce of ony form whether overtor covert during on exominotion or test session.
Unless otherwise
counted os coses ;'ff*"5, :"J':il::;:q, 

be

o) Copying from the work of onother condidote
during the exominotion, test or ony given
individuol ossignment;

b) Copying from notes, text sheets or ofher
mqteriols during on exominotion or test;e) Colloboroting with onother condidofe during
on exominotion or test;

d) tjsing porolinguistic gestures such os peeping
ot onother condidote,s exominotion or test
poper;

e) Communicote with onother condidote orolly
or through body longuoge;

Cases of
dishonesty/
cheating

I

T

I5
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f)

s)

h)
/.;
i)

i)

Permiiling onother cqndiclste to eopy from'

or use one's script or poper; 
r- ..-.r,io+< /

Removing exominotion onswer L'ur'^rer-/

sheets from the exominotion roomi

,""r"rt"n onY evidence reloted to qny

suspected irreguloritY; --!

,l,trr. or refusol to sign on tl'e invigilorois

;;;; "* 
f octs in onv irresuloritv ciscovere'l;

Submission of on unofficiol exuminotion

scriPt;

k) Unoutho rized Possession or disPositisrr of

ocodemic moteriols such os Piece of PoPer'

writing ond drowing, steoling exominutions,

selling or buYing of exonrinstions or test

opers Prior to the sitting for the excrrninotion

test; toking other condidotes ocodemicp

or

work without Permission;
or seduction

ond Possession
of exominotions or other

test PqPers not formollY releosecl L:Y the

outhoritY; ond

l) Engoging onother

exominotions ofl

(imPersonotion)'

person to

hislher

ofiemPt

beholf

4.4 Forpurposes of these reEul<rtions' exsminsti<ru

irrequlorities sholl meoit:

o) AnY oct of violoting

regulotions will be

exominqtion iri'eguloritY

the exominotion

considered els

und

16
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Examination

b) A condidote who is proved to be involved
in on ocf of dishonest or cheoting commits
on exominotion offence.

A condidote who is found to hove committed
on exominotion irregulority or offence sholl be
discontinued from studies subiect to heoring from
exominotion irregulority heoring committee ond
confirmotion by the Exominotions Boqrd.

-1 -;:t l._. .!t# -.'!:) 1''' 
l.!", lj,, J.-:):.-;*.

,;;
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PART V

MARKING OF EXAMINATIONS

5.1 The continuous ossessment (coursework) sholl be
odministered by module focilitqtors who sholl then
compile ond submit the results to the Exominqfions

Officer one week before commencement of the
Semes?er Exominotions. A condidote who does not
complete ond poss coursework will not be qllowed

to sit for semester exominotions.

Continuous
Assessment

5.2 The following sholl be the conduct in morking
Semester exominotions.

o) The scripts of Semester Exominqtion sholl be
morked by respective module focilitoror(s) or
ony other quolified person os oppointed by
fie Deputy Director (Acodemic, Reseorch ond
Consultoncy).

b) Morking will be done in o centrolized venue

under supervision of the Exominotions Unit.

c) When morking, ony onomolies noted by the
internol exominer sholl be reported to the
Exominotions Officer.

d) The Morker sholl fill in performonce onolysis
form for eoch module ond submit it to the
Exominotions Officer.

e) Externol Exominers sholl moderote exominqtion
popers. morking schemes ond onswer scripts.

Semester

Examinations

l8
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Exa m i nat ion Re g u lations

PART VI

FIELDWORK AND INDEPENDENT STUDY

6.,l The following sholl be regulotions in regord to
students' fleldwork ond reseorch:

o) A student will be required to corry out field
proctice in not less thon 75oh of durotion
ollocoted for it. A student who f oils to

occomplish fieldwork in full (not less thon

7 5%) without odequote ond evidenced
reoson will be considered to hove withdrown
from the fieldwork ond will consequently be
discontinued f rom studies.

b) lf o condidote f oils to complele fieldwork due
to unovoidoble circumstonces. opproved by
the Deputy Director (Acodemic, Reseorch ond

Consultoncy), he/she will undertoke fieldwork
in the following ocodemic yeor.

c) ln cose o condidote foils to underloke
fleldwork in the period provided for reqsons

beyond his/her control, such o condidote sholl

be given on odditionol chonce to undertoke
it in the following ocodemic yeor. Such

condidote connot groduote until he/she hos

successfully completed the work.
d) ln cose the condidote foils to utilize the

second chonce due to loxity or negligencg the

condidote sholl be discontinued from studies.

e) ln cose o condidote foils in Fieldwork, he/she
will undertoke it in the following ocodemic
yeor os o supplementory exominotion. Such

Cases ofFailure
to Carry out
Fieldwork

r9

a
t
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6'2 The following tni,i-:. consequences of foirure ro. corry out reseorch proctice, 

-"-vJ vr

o) ln cose o stud
the required .i.l'^'"'l:.to complete reseqrch in
he/she *irr oJ'Ti.]ith 

sotisfoctorv reoson(s),

six months ,o .-Y'"?n 
o Period not r

helshe ro,rr r.oTolttt 
ti't t"]t;:^";#'i?

within the 
"*r"r1,j-oTol3t1 

the reseorch work

::H:ff H:{:i:"':'1'"'5":'lT,'['li;qnd be ";;;: l,:l,J[":":,e reseqrch rirre
b) ln cose o condid,

be required a ,It 
foils in reseorch, he/she will

under suppler"int 
o review ond modificqtions

time before o. onlt' 
exqminotion terms in the

. suppreme,,"., 
"],'j,l,Y"j[::.., 

or sinins ror
c) lf o srudent foi

during o, u.ro.l .lo 
submit his/her reporr

suppremenro., *"r"tllr,ll"::r;l ;,:::.lTon supplementory

witl repeof ..ruo., 
exominqtion terms' he/she

title ond ,up..ririoLproctice 
with new reseqrch

d) ln cose o condidot
withoul informotion 

foils to complete reseorch

stud enr,r, o r r oe .-o'nl;':::i:Tff ;,il:,];fffrom the reseqrch 
r

discontinued u",n rrll,llle 
ond helshe wir be
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Examinution

PART VII

COMPILATION, APPROVAL AND RETEASE

OF EXAMINATION RESUITS

7.1 The following regulotions will guide the process of

compiling exominotions results:

o) Compilotion of exominotion results is

responsibilitY of Exominotion

Officers ond the Exominotions Secretqriot'

b) Compilotion sholl be bosed on grodes/

morks owqrded by the module focilitotors

ond moderotors. Any orbitrory odding or

reducing of morks sholl be treoted os o cose

of dishonesty ond is strictly forbidden'

7.2 lo) The lnternol Exominers' Meeting will scrutinize

the exominotions results ot deportmentol level

ond forword them to the Exominotions Boord'

Endorsement
ofresults

21

Compilation
of Marks

(b) The Deputy Director (Acodemic, Reseorch ond

Consultoncy) sholl toble the results before

the Exominotions Boord of the lnstitute, which

will decide on oll coses of posses, foilures,

supplementory exominotions, repetition,

corryover ond discontinuotion.

(c) After the Exominotions Boord's recommendotions,

the results will be releosed os provisionol results'

(d) The Acqdemic Committee of the Council sholl

scrutinize ond endorse oll the exqminotions



Examination Regulations

results. The results so endorsed sholl beforworded to rhe Ch
opprovol ond reody

oirperson of the Council for
to be used for cerfificotion.

2.3 Releose of finol exominofion results sholl be inprocedures prescribed below:
o) The finol exominotion results sholl be officiolly

releosed by the Choirperson of the councir of thelnstitufe on beholf of the Council.
b) Exominotions res

notice_boord,,;il]: ;ff ;i#:l T":.,,'::: ;:lnstitute,s website ond/or ony other convenient
medio' rn specior cqses, exominqtions resurts moybe published on the newspopers ona o .opy ofresults sholl be submired to NACTE.c) Unless otherwise

orchivo r o,,o",..1'li,'T:"::lhnT:,:::J::
books sholl be de
monfhs. 

stroyed ofter the expiry of 36

Release offinal
examination
results and

disposal ofused
Booklets 

l
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Examinatio n Reg ulations

PART VIII

cLAssr F r cAfl oN 
T*it_tTtMENrs 

AND

L l (o) Continuous ossessments will comprise 5070.

Poss mork in the continuous ossessment sholl be

25oh, 22.5oA ond 2Oo/o for Certificote (NTA Level

4 ond 5), Ordinory Diplomo (NTA Level 6) ond

Bochelor Degree Progromme (NTA Level 7 ond 8),

respectively. Refer to Appendix 1 .

(b) The Semester Exominotion sholl be odministered

ot the end of o semester, which will corcy 5Oo/o,

odding to the 5O%o from continuous ossessment, to

moke o totol of lOOoh. Poss mork in the semester

exominotion sholl be 25oh, 22.5oh ond 2Ooh tor

Certificote (NTA Level 4 ond 5), Ordinory Diplomo

(NTA Level 6) ond Bochelor Degree Progromme

(NTA Level 7 ond 8), respectively. Refer to Appendix

1.

(c) The flnol morks sholl be groded os indicoted in

Appendix 2, ond foilure will be cloimed when o

condidqte scores below the poss mork.

Classification
and Grading
of Marks
Assessment

Computation
ofGPA

8.2 Cumulotive Grode Point Averoge (GPA) sholl be

computed by considering summotion of grode

points times the number of credits in eoch module

23
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divided by the totql number of credits stipuloted

within the modules token by o student, thot is,

Cumulotive GPA = Sum-qf-1l-d!)

Sum of N

Where P rePresenls o grode point ossigned to o

letter grode scored by the student in o module ond N

represents the number of credits ossocioted with the

module.

8.3 The following rules sholl opply to clossificotion of

on oword:

o) The clossificotion of owqrd sholl be os shown

in APPendix 3.

b) Certificote of oword sholl only be issued to

o student who sholl hove possed oll modules

registered for in the course or progrqmme'

Classification
of awards

24
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I

SUPPIEMENTARY EXAM|NAT|oN,
SPECIAI. EXAMINATIONS, REPEATING AND

DISCONT! N UAT|ONT pr^^rq
/''

9.1 A cqndidqte who foits in Semester Exominotion (i.e.,
scoring betow poss.mork) will sit for supptementory
exqminofion provid'ed thot his/her overcrll GpA of
the combined results is not below 2.0. The moximum
score for supplementory exominotion will not go
beyond the poss mqrk for Semester Exqminofions.
A poss in supptementory exominotion shqil be
recorded os pqss mork ,,C.,, The finol grode for
such o student will be the sum of the poss mork
(ofter supplementory exqminotion) ond the morks
ottqined in continuous ossessment.

9.2 (o) A condidote who foils to do on ossignment or
test in continuous ssessment due to un_qvoidoble
circumstonces, following opprovol by the Heod
of Deportment, will be given speciol ossignments
ond/or tests to complete coursework.

(b) A condidote with incomplete coursework due
to genuine reported reosons will request for
postponemenf of exominqtions. Subiect to
completion of coursework. such o condidqte will
sit for speciol exqminqtions qs first sitting.

d) A condidqte who foils to sit for semester

PART IX

25

examination

Special
examination

t



exqminotions due to unovoidqble circumstonces

such qs sickness, following occeptonce ond

opprovol by rhe DDARC, will sit for speciol

exominotion(s) os first sitting.

e) A condidote who requests ond gets permission

for postponement of exqminotion(s) will equolly

sit for speciol exominqtions os first sitting.

f) A condidote who foils in speciol exqminotions os

first sitting sholl repeot the respective module.

g) A condidote who foils to sit for supplementory

exominotions due to reported genuine reoson(s)

will repeot o yeqr or respective module.

9.3 (o) A condidote who foils in conlinuous ossessment,

or supplementory/exominotion sholl repeot the

respective module(s).

9.a (o) A cqndidqle who foils in ony module(s)

qttqin on overoll GPA below 2.0 in the combine

results of the respective ocodemic yeor will

discontinued from studies. Such o person con

re-opply ofter one ocqdemic yeor ond be

considered for re-odmission into the Progromme

(NTA Level) qt which he/she wos discontinued

ofter one ocodemic yeor.

(b) A condidote who commits qn exqminotion

offense sholl be discontinued from studies. Such

student moy be considered for re-odmission into

E xaminatio tt Re g u lat i on s

Repeating
module

26

Discontinuation
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Ex a m i n ati o n Reg u I atio ns

the Progromme (NTA Level) ot which he/she wos

discontinued ofter o lopse of four semesters or

t*o yeors.

(c,t Foilure to sit for ony exqminotion be it first sitting,

supplemenlory or speciol exominqtion, due to
negligence, sholl leod to discontinuqtion.

A condidote who foils to complete coursework

without genuine reosons sholl be discontinued.

Such q person con re-opply ond be considered

for re-odmission into the Progromme (NTA Level)

ot which he/she wos discontinued.

(d) In cose o condidote fqils in o module/subiect,
which he/she hos repeoted such condidote will not

be given onother chqnce to sit for supplementory

exominotion, insteod he/she will be discontinued

from studies.

ir

27
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r 0.l (o) Appeols sholl involve cqses such osmorking of exominotions, Ji*"*,rrrr"r,fqilure in exominorion(s) ond ;;;;;;r.,
condidocy.
(ii) A condidore v
exominorion oop.. *,',1, I:;[ #:trt"/ff1noticed problems in his/her .rrrr"i,.r] [rrn,hos o right to oppeol so thot the work or resultsmoy be reviewed, rechecked or r"rort"a.-''

PART X

APPEATS

28

Appeals
cases

Appeals
Procedures
and Fees

1O.2 The oppeols procedures shqll be os follows:o) As soon
resurrs o re J"":"';,",:.lilo,iJ,lrff:,7
disconrenred with rhe resulfs ;;y oppeologoinsf the decision qnd recommendotion
of the Exqminofions Boord. The oppeol
must be forworded to the Rector through
the Regislror within t 4 doys from the doteof releose of the provisionql results.b) The oppeol sholl be in *.ir"n form
occomponied by oll relevont ond substontive
evidences.

c) Where the oppeol involves remorking of
scripts, q condidote will be required to poy
on oppeol fee of Tsh. 2O,OOO/__ for eqch
module script fo be re_morked. The fee is
non_refundqble.
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I0.2 Processing of Appeols sholl undergo the following

ste P s:

o'lf the oppeol is reloted to morking' the

Deputy Dlrector (Acodemic' Reseorch ond

Consultoncy), in consultotion with the Registror'

sholl oppoint suitoble expert(s) in the relevqnt

module(s) to be third morker(s)'

bl The third morker(s) sholl re-mork the relevont

script using the some morking scheme' which

wos used bY the first morker'

c) The third morker sholl briefly comment on results

of the mqrking exercise so os to iustify his/her

owqrd of morks, which sholl be poromount'

d) Where o technicol error is detected by the

third morker, he/she sholl provide o iustified

suggested remedy ond oword or remove clny

morks. The oltered morks by the third morker

sholl be porqmount' Where this remedy

involves other condidotes' scripts' the third

morker sholl olso odiust them occordingly'

e) The results f rom the third morker will'

nonetheless, be tobled ot the Exominotions

Secretoriot for its opprovol before submission

to the Acodemic Committee of the Council'

f) The decision of the Acodemic Committee of the

Council sholl be forworded to the Council for

oPProvol'

g) The decision of the Council sholl be finol'

29
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PART XI

ISSUANCE OF RESULTS SIIPS AND TRANSCRIPTS

11.1 (o) A condidote hos the right to request for o provisionqr results
slip two weeks ofter semester exominotions results hove been
releosed. Such condidote will be required to poy Tshs. 5,000
for the slip.

(b) A student who hos completed studies ot the lnstitute will hove
o right to request for the ocodemic tronscript ond certificote
ofter groduotion.

(c) ln cose ony student is in need of on extro tronscript ofler the
first issue, he/she vrill be required to poy Tshs. 'l O,OOO.

(d) The lnstitute sholl not issue o duplicote copy of certiflcote.
ln cqse of loss or domoge of o certificotg on offidovit (or
testimoniol) will be provided ofter legol verificotion of the
loss or domoge.

(e) A student with on outstonding fee will not be issued with
ocodemic tronscript, certificote or testimoniol before
completing poyment of fees.

30
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PART XII

RIGHTS OF THE COUNCIT AND THE

12.1

INSTITUTE

The Council sholl hove the right to oversee

issuonce of exqminotion results' fronscripts ond

certificotes for the exominotions odministered

ond progrommes offered by the lnstitute' The

Rights of the

Council

Council reserYes the right to:

o) Withhold or cqncel the results of o condidote

if it considers thot such cqndidote hos been

involved in on exominotion offence either

before, during or ofler the groduotion; ond

b) Withhold or concel on oword of onY

condidote if it considers thot such o

condidote hos, ot ony moteriol time' been

involved in on exominotion offence'

12.2 For conduct of exominotions:

q) The lnstitute shqll hqve the

Prescribed exominotion fees'

right

b) The lnstitute will hove the right to

c)

dispose exqminotions moteriols' such os

exominofions scripts when they ore more

thqn three Yeors old'

The lnstitute moy omend the exominqtions

regulotions, when deemed necessory'

3l

Rights of the

Institute



PART XIII

oN DEMAND EXAM|NAT|oN (oDE)

The ODE sholl opply to rhose students who ore studyingthrough open leorning. The Open tuorring iyrt., i,bosed on on individuol leorner,s needs. 
' - ) of

Examination

Significonce of ODE:
o) ODE ollows the student to toke exominofions whenhe/she is reody. Reodiness depends o, tt," studentond not institution.
b) ODE removes f rustrotion, loss of self_esfeem, peergroup ridicule ond depression.
c) Under ODE, informotion on results is immediqte.

All On Demond Exominorions should be guided by thefollowing reguiotions:
o) A condidote who will sit for ODE should give prior Iinformotion 3 months before .orr"n.ur.nt of theexominotion.

b) A condidofe should be ollowed fo write on ODEofter poying the required ODE fee 2 monthsbefore commencer
c) A, oDEs,n.,, ; ;l ; 

j.:1,:ff;:[nTj,o,l,,,on,,
timetqble exominqtions.

Regulations
for ODE

32
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PART XIV

REGUTATIONS GOVERNING POST.
PRIMARY EDUCATION

The lnstitute's post-primory educotion includ
educotion through ODL, ond lntegroted
Educotion (tppE).

14.1 Secondory educotion through ODL

es secondory

Post-Primory

ln this progoromme, leorners will sit
exqminotions ot the end of eoch sfoge (l&l r).
ochievement Exominqtion will be odministered
by IAE while euolifying Test qnd Secondory
Educotion Exominotions will be odmin istered by
NECTA. All exqminqfions odministered by NECTA
will be guided by rules ond regulotions prepored
by NECTA ond qll Exqminorions odministered by
IAE will be guided by the fol lowing regulotions:

14.2 Registrotion for exominotion
A leorner sholl be eligible for qn exominotion ot
the end of eoch stoge ofrer fulfilling the following
conditions:

o) He/she is registered for on exqminqlion
in sub[ects token six months before the
exominotion;

b) He/she hos poid required exominotion fees;
qnd

c) He/she hos poid required coordinotion or
tuition fees.

33
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14.3 Setting ond distribution of Exominotion popers
Setting ond distribution of exominotion poper
sholl be os follows:

o) Exominotion questions sholl be set by subiect
teochers,,'f ocilitotors f rom registered open

. schoois oppointed by Heod of DE deportment;
b) Exominotion questions prepored by sub[ect

teochers f ocilitotors should be submitted to ME

Unit then for,*,orded to Exominotions Office;
c) The questions sholl then be scrutinized qnd

moderoted in o confldentiol monner by exlernol
subiect moderotors ondf or Deportment subiect
coordinotors under supervision of Exqminotions
Officer in colloborotion with ME Unit;

d) The exominorion questions sholl be typed
under the supervision of Exominotions Officer
in colloborotion with ME Unit ot o secure ploce;
ond

e) The exominotion popers sholl be distributed
to oll regionol centers under the supervision of
Exominotions Officer in colloborqtion with ME

Unit ond RCC deportments.

Setting of
Examination

14.4 lnvigilofion of exqminqtions

The following sholl be regulotions governing
exominotions invigilotion:

o) All Exominqtions envelopes should be opened
during the exqminqtion session of the required

34
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subiect ond NOT before the exominqtion'

b) All Exominotions sholl be invigiloted by

teochers opPointed bY the RRT

c) The condidote will noi be ollowed to enter in

the exominotion room ofter holf on hour hos

elopsed when the exominotion storted.

d) The invigilotor sholl not ollow o condidqte to

leove the exominotion room before holf on

hour elopses f rom the stort of thot exominotion

qnd when holf on hour remoins to finishing

time, unless it is obsolutely necessory os it will

be decided bY the invigilotor.

e) The invigilotor sholl record ottendonce by

odministering o form on which oll condidotes

will write their exominotion numbers qnd

signotures.

f) The invigilotor sholl immediotely report in

writing to the coordinotor of the open school,

ony irregulority cose detected during the

exominoiions ond shouid be reported to RRT'

g) All condidotes' exominotion scripts must be

counted before the invigilotor(s) leove the

room.

,l4.5 
Exominotion irregulorities

For the purposes of these regulotions, exominotion

irregulorities sholl meon the some os it hos been

stoted in Sections 4.2 onC 4.3 of port lV of these

regulotions

Invigilation
of

Examinations

35
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14.6 Morking of exominqtions

The following sholl be the conduct in morking

exominotions.

o)All exominotions should be morked in respective

regions under the supervision of RRT

b) Morking will be done in o cenlrolized venue

under the supervision of the RRT in the

respective region.

c) The scripts of Exominotion sholl be morked

subiect experts os oppointed by the RRT f rom

registered open school in the region.

d) When morking, ony onomolies noted by the

internol exominer sholl be reported to the RRT.

e) Soon ofter completion of morking exercise, the

RRT should prepore on exominotions report
ond submit heodquorters.

14.7 Compiling ond Releqse of exominotion results

The following regulotions will guide the process of
compiling qnd releqse of exqminqtions results:

o) The RRT should releose exominotion results q

provisiono/ four weeks ofter the completion

the exominqtions.

b) All exominotion results from the regionol centers

should be submitted to heodquorters' one

month ofter completion of the exominqtions.

c) The Exominotions Officers will be responsible

for Compilotion of exominotion results in
collqborotion with ME Unit.

36
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d) The Acodemic Committee of the Monogement
will scrutinize the exominotions results ond
forword to fhe Rector for opprovol ond reody
to be used for certificotion.

e) The certificote will be prepored by Registrors,
Officer in colloborqtion with ME Unir ond RCC
Deportment.

14.8 lntegroled post-primory Educorion (lppE)
The IPPE progrqmme provides flexibility in terms
of time, spoce ond poce. Hencg the mode of
delivery depends on nqture of the leorners who
might be interested in either full time leqrn ing
in open leorning centers' or distqnce leornin
Therefore, ossessment qctivities ond procedu
ore designed in such o woy thot they odhere to the
requirements of the Open ond Distqnce Leorning
(ODL) opprooch ond Competence_Bosed Leorning
(CBL), which is rhe moin priority of rhe lppE.

This progromme hqs different modolities from
those of posf-secondory progrqmmes offered
by the lnstitute. The IppE exominqtions hove the
following two guiding documents: lntegroted post-
Primory Educqtion (lppE) Leorning Assessmenr
Guide ond ii. Mwongozo wo lviitihoni yo Mpongo
wo Elimu Chongomani Boodo yo Msingi. This IAE
exominqtions regulotions document i".ogni..,
the two stoted guides os legol tools for nr,a,nn

I
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IPPE Guiding
documents



o) With lppE progromme, the IAE exqminqtionsregulotions docum
wifh other lppFt" 

sholl 
.be 

used porollel

documents. 
: exominotions guiding

odministrqrion of IppE exominotions.
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APPENDIX I

Mqrks qnd Poss lVlErks in Continuous Assessmenl
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oCertificote
(NTA Level 4 ond 5 50 s0 r00 25 25 50 c 2.0 cDiplomo

Ievel 50 50 100 22.s 22.5 45 c 2.0 cBochelor Degree
(NTA Level 7 ond g) 50 50 r00 20 20 40 c 2.o c

I



8i - 100 A ,Outstonding
6r - 80 B Highly competent
41 -60 c Competent
21-40 D olly competent
0-20 F Not yet competent

Examinqtion Regulations

APPENDIX 2

Groding Syslems

Grqdi System in the lppE

40

Grode Definition Cerlificste
(NTA Level 4 qnd

s)

Ordinory Diplomo
(NTA Levet 5)

Bochelor Degree
(NTA Level 7 ond

8)
Ronge of

Morks
Range of

Morks

Point Ronge of
Morks

Point

A Exceilent 80 - 100 4 7s - 100 5 70 - 100 5
B+ Very Good 65-69 4 60-69 4
B Good 65 -79 3 55-64 3 50-59 J
C Averoge 50-64 2 45-54 2 40-49 2
D Poor 40-49 1 40-44 I 35-39 I
F Fcil 0-39 0 0-39 U 0-34 0
Poss

Mork
C c c

Point

Score Grode Definition



. APPENDIX 3

Finol Clossificqtion of Awqrds

Groding of Finol Awords: tppE
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Cerlificole
(NTA Level 4 ond 5)

Ordincry Diplomo
(NIA level 6)

Bochelor Degree
(NTA level 7 and B)

Closs Ronge of
GPA

Closs Ronge
of GPA

Clqss Ronge of
GPAFirst Closs 3.5-4.0 First CIqss 4.4-5.O First Closs 4.4-5.0Second Closs 3.0-3.4 Upper

Second Closs
3.5-4.3 Upper

Second

Closs

3.5-4.3

Poss 2.0-2.9 Lower

Second Closs
2.7-3.4 Lower

Second

Closs

2.7-3.4

Poss 2.0-2.6 Poss 2.0-2.6

Grode Averoge

A Outstonding

B Hishly Competent
c Competent

Definition
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